
 
 

How to Review Competency Ratings and Final Sign-off 

 

1. Sign in to Cornerstone from the TitanHub > Staff Resources > Cornerstone 

 

 

 

 

 

 

 

 

 

2. From the Cornerstone Homepage, go to Performance > Performance Reviews 

 

 

 

 

 

 

 



 
 
 

3. From Performance Review Summar page, click on the task to get started. 

 

 

 

4. From the Overview page, click “Get Started”. 

 

 



 
 

5.  
 

6. Review the ratings and comments that your manager assigned to each of the 7 
competencies.  

 

 

7. Scroll to the bottom of the page and click “Save and Continue”. 

 

Building Relationships 

Building Relationships 



 
 
 

 

8. Review your overall rating on the Summary page, and then click on “ Next”. 

 

 

9. Electronically sign off. 

 



 
 

 

10. Scroll to the bottom of the page and click “Submit”. 

 

*An additional pop-up will appear to confirm whether you want to Submit. Once you Submit 
here you will not be able to make any changes.  

 



 
 
 

11. You will see a message indicating that the 2024-2025 annual performance review is 
complete. 

 


